

	Name of Library Branch: 
	Name of Organization: 
	Purpose or Function of Meeting: 
	Approximate Size of Group: 
	Name of Individual Responsible: 
	Phone Number: 
	I will be responsible for payment for any damage to the library property or additional: 
	I will be responsible for the conduct and behavior of persons attending the meeting: 
	I will notify the library when the meeting is over about how many attended the: 
	The meeting room must be left in a neat and orderly condition Table and chairs must: 
	A 2500 deposio will be charged for each group meeting outside ofnormal hours: 
	Meeting room policy violations and violations of safety procedures will result in: 
	Date: 
	order to ascertain that all persons have left the building to tum off the lights and to lock the: 
	Refund received by Individual Responsible: 
	Date_2: 
	Date of Refund: 


